
Mental Health Referral Procedure 
 
 
                                          
 
                                               Center staff will observe                 On-site Observations by   On-Site Review w/teacher, TA,  If no concerns noted at this time, staff will  

     the newly enrolled child                Mental Health Specialist    & M H Specialist                             continue to observe & will notify MHS if  
      for 45 days.                                         concerns arise. 

               
                                     Concerns resulting from On-Site                                                                                                                      
                                Observation discussed w/ teacher & parent 
 If behaviors manifest that       Concerns but child not               
are a danger to the child or       immediate danger. Complete                                                                With written parent permission, the  
others, contact the MHS.       Internal Behavior Referral Form                                     MHS will conduct individual observations 
Submit the Internal Behavior      & Behavior Incident Report and                        of the referred child as needed 
Referral Form, Behavior          send copies to MHS.            
Incident Report, & anecdotal notes.                   
                                                                                                                                                                                             Meet w/parents & teacher to discuss Individual  
                 Observation & develop Plan of Action.   
                 copies in child file, MHS files,  
                              given to parent/guardian, copy to Community 
                                                                                  Resource (if applicable)  
 
 
          Behavior Strategies             Behavior Strategies                         Referral to Community 
                       for Teachers               for Parent(s)            MH Resources (if applicable) 
 
                        

                                                                Mental Health Plan of Action Implemented.   
                                                                                                                                                                                     MHS will hold staffing to update applicable staff to ensure 
                        the child and family’s needs are being addressed.    
  

                                                                                                                                                                                            
               MHS will monitor implementation of Plan of Action 
                                                                 by maintaining contact w/teacher, parent(s), community 
              resource (with Parent/Guardian Permission) 
                                                                                                                                                                                                                 
                                                                                                                                                           MHS will maintain regular contact                      The MHS will maintain regular contact with any   
                      with the center staff and the child’s                      Community Resource(s) the family/child is referred 
                      family/guardian                         to. (with Parent/Guardian Permission) 


