
Center:_______________________ Date:__________________

To: Computer Support DACHS Maintenance Tech Other (Contractor)

Campus Services Word Processing Support Laminating

Person Submitting:________________________________________________________________

Date Work Needed:___________________________ Routine Urgent

Description of Work Requested:_____________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

Building_____________________________________________________________________

Equipment___________________________________________________________________

Vehicle______________________________________________________________________

Grounds_____________________________________________________________________

PR#_______

Submit to Fiscal Specialist

For office use only

Doña Ana County Head Start

Work Request

       ______________

       ______________

       ______________

       ______________

       ______________

       ______________

       ______________

       ______________

       ______________

       ______________

       ______________

Center Staff Signature

(Upon Completion of Work)

Recommendations & Follow‐up Needed:_______________________________________________

________________________________________________________________________________

________________________________________________________________________________

Center  TotalsTools Used Items Purchased

Work Request/Adm/4.02 10.06 9.07 7.08 2.10 2.11
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