
Doña Ana County Head Start 
Staff Professional Development Plan 

 

Staff Name: ________________________________ Date Completed: ______________________ 

Position: ___________________________________ 
 

List your professional strengths in your position: 

 (1.) ___________________________________________________________________ 

 (2.) ___________________________________________________________________ 

 

List two areas in need of growth or improvement related to your position: 

 (1.) ___________________________________________________________________ 

 (2.) ___________________________________________________________________ 

 

List three Professional Goals directly related to your position: 

 (1.) ___________________________________________________________________ 

 (2.) ___________________________________________________________________ 

 (3.) ___________________________________________________________________ 

 

How will I accomplish these goals? 
Please indicate a timeline (within a year time frame) 

 in which you will accomplish these goals.  

What tools/resources will I need to accomplish 

these goals? 

1. 1. 

2.  2.  

3.  3.  

 

You are required to complete a minimum of _______training hours each year.  Please explain how you 

will achieve these training hours in each of the seven (7) competency areas.   Please describe what you are 

interested in learning, and what classes you will need to take to become more knowledgeable in your 

field. (c) Each staff person working directly with children and more than 20 hours per week, including the director, is required to obtain at least 24 hours 

of training each year. For this purpose, a year begins and ends at the anniversary date of employment. Training must address first aid, CPR, infection control 
and at least three competency areas within one year and all seven areas within two years.  The competency areas are 1) child growth, development, and 

learning; 2) health, safety, nutrition, and infection control; 3) family and community collaboration; 4) developmentally appropriate content; 5) learning 

environment and curriculum implementation; 6) assessment of children and programs; and 7) professionalism. 
 

1. Child Growth, Development, Learning: __________________________________________________________________ 

2.  Health, Safety, Nutrition, Infection Control: _______________________________________________________________ 

3.  Family Community Collaboration: ______________________________________________________________________ 

4.  Developmentally Appropriate Content: ___________________________________________________________________ 

5.  Learning Environment & Curriculum Implementation: _______________________________________________________ 

6.  Assessment of Children & Programs: _____________________________________________________________________ 

7.  Professionalism: _____________________________________________________________________________________ 

 

Other Comments: ______________________________________________________________________ 

_____________________________________________________________________________________ 
 

Next Review Date: ______________________  

 

Supervisor Signature: _________________________Staff Signature:_____________________________ 
 

New Mexico State Child Care Licensing Regulation   8.16.2.22  ADMINISTRATIVE REQUIREMENTS: F. PERSONNEL RECORDS:  (1) A licensee will keep a complete file for each staff member, 

including substitutes and volunteers working more than six hours of any week and having direct contact with the children.  A center will keep the file for one year after the caregiver’s last day of employment.  

Records will contain at least the following: (m)  written plan for ongoing professional development for each staff member, including the director, that is based on the seven areas of competency, consistent with the 

career lattice, and based on the individual’s goals;            Admin/PDP  10/11 
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